STANDARD OPERATING PROCEDURE


APPROVED 
SAFETY AUDIT
Date:                                    /        
Shift:                     
Area: Crating and Assembly

Lead hand:                                                             
Shift Supervisor:                                                                  
	Items to Inspect
	Satisfactory
	Comments
	In No, then . . . 

	
	Yes
	No
	
	Work Order #
	Date Completed

	A.
PIVOT HOUSING (weld Stall/L#4)  AND BALL CRIMPER PRESSES (21024, 21026, Pot Crimper)

	1.
Must be clean and free of any unnecessary material.
	
	
	
	
	

	2.
Must be free of oil or grease drippings.
	
	
	
	
	

	3.
Controls and components must move freely and not stick or bind.
	
	
	
	
	

	4.
Electrical cord and plug must be in good condition, not frayed or broken.
	
	
	
	
	

	5.
Breaker must be turned off when not in use.
	
	
	
	
	

	6.
Face shield available and is required when operating.
	
	
	
	
	

	B.
BARTON SPRING #22033 AND REGULAR #22025 & #22031 HYDRAULIC PRESSES

	1.
Door to compressed spring should no open when operating.  (Barton only)
	
	
	
	
	

	2.
Controls and components should move freely and not stick or bind.
	
	
	
	
	

	3.
Hydraulic lines should be free of oil and grease drippings.
	
	
	
	
	

	4.
Electrical cord should be in good condition, no cuts or frays.
	
	
	
	
	

	5.
Breaker should be turned off when not in use.  (600 volt)
	
	
	
	
	

	6.
Must be clean and free of unnecessary material.
	
	
	
	
	

	C.
FIRE EXTINGUISHER

	1.
One located on beam B10 and one (hose) on B13.

( 2 total)
	
	
	
	
	

	2.
Should be accessible.
	
	
	
	
	

	3.
Locating signs or guides are visible.
	
	
	
	
	

	4.
Maintenance checks: Every month.
	
	
	
	
	

	D.
STOCK AND MATERIAL

	1.
Should be arranged and stored in an orderly and manner so as to cause no tripping hazards.
	
	
	
	
	

	2.
Pallet racking should be accessible.
	
	
	
	
	

	E.
AISLES AND WALKWAYS

	1.
Aisles should be free of unnecessary material.
	
	
	
	
	

	2.
Walkway on east side of washroom should be clear.
	
	
	
	
	

	F.
ALL TOOLS

	1.
Should be clean and in good working order.
	
	
	
	
	

	2.
Should be stored properly.
	
	
	
	
	

	G.
FLOORS ARE CLEAN AND DRY PREVENTING TRIPPING AND SLIPPING HAZARDS.
	
	
	
	
	

	H.
NO LIGHTS ARE BURNT OUT.
	
	
	
	
	

	I.
ALL PERSONAL PROTECTIVE EQUIPMENT IS BEING WORN.
	
	
	
	
	

	J.
OTHER SAFETY HAZARDS OR CONCERNS.
	
	
	
	
	


Any and all “No” must have corrective action taken immediately.
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