STANDARD OPERATING PROCEDURE


SAFETY AUDIT
Date:                                    /        
Shift:                     
Area:   Unloading

Lead hand:                                                               
Shift Supervisor:                                                                   

	Items to Inspect
	Satisfactory
	Comments
	If No, then . . . 

	
	Yes
	No
	
	Work Order #
	Date Completed

	A.
HOISTS/LIFTING DEVICES

	1.
All slings and cable hooks in good condition.

	
	
	
	
	

	2.
All hoists clean, free of drippings from oil and grease and orderly presenting no hazards.  Inspect controls for safe operations as per Hoist Checklist.
	
	
	
	
	

	3.
Visually check hooks on the line, they must be in good condition and the right hooks for the part.

	
	
	
	
	

	B.
AREA HOUSEKEEPING

	3.
Stock and materials are arranged and stored in an orderly manner, so not to create any hazards.
	
	
	
	
	

	4.
All tools are clean, in good working order and when not in use they are stored in their proper locations.
	
	
	
	
	

	5.
Aisles are free of obstruction to allow pedestrians and/or forklift traffic to pass through.
	
	
	
	
	

	6.
Ladders are in good working condition and stored in their proper location.
	
	
	
	
	

	7.
Floors are clean & dry not presenting any slipping hazards.
	
	
	
	
	

	8.
All hooks are properly stored and not on the floor.
	
	
	
	
	

	9.
Garbage’s are dumped daily.
	
	
	
	
	


	C.
SAFETY/EMERGENCY EQUIPMENT

	10.
All guards and/or rails are being used and are in good working condition.
	
	
	
	
	

	11.
All air lines and electrical cords under the line are protected with angle iron.
	
	
	
	
	

	12.
All chemicals are labelled as per WHMIS requirements.
	
	
	
	
	

	D.
OTHER EQUIPMENT

	13.
Electrical enclosures are closed, and free of obstructions.
	
	
	
	
	

	14.
No lights are burnt out.
	
	
	
	
	

	15.
Plugs, switches air lines and cords are in good condition.
	
	
	
	
	

	16.
All air line auto oilers are full.
	
	
	
	
	

	E.
OTHER SAFETY CONCERNS.
	
	
	
	
	


Any and all “No” must have corrective action taken immediately.
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